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Ref.No. 99 O Kesco/Acett/ Dated: 29~[OB/ 22

Sub: - Request for proposal for Empanelment of internil Auditor,

To, To,

The Chaivman, Central Indin Reglonal Councl) The Chinleman, Central India Regional Council
The lastitute of Chavtered Accountant of Indin ‘The Institute of Chartered Accowntant of India
Ranpur-208024 New Delti- 1 10003

Email 1D-circ@icni.org.circ@ical.in Emnll IDs-nircaviemai.in

We are pleased to inform you that KANPUR PLICTRICITY SUPPLY COMPANY
LIMITED, (Kesco), a subsidiary Co. of UPPCL is seeking proposals from eligible CA Firms/CMA
Firms to form a panel of Internal Auditor. You are hereby requested to kindly convey the information
1o the members of your institute whose Head Office/Branch Office are situated in East U.P.

Detailed Requested for proposal (RFP) along with proposal forms and formats are attached
herewith for reference. Only the eligible and interested firms are requested to submit their proposal in
the prescribed format, which should reach on or before 5:00 PM on 05.09.2023 to https://kesco.co.in

with the physical copy on the following address :-
Dv. CAO OFFICE

14/71. KESA HOUSE, CIVIL LINES

KANPUR- 208001

The management of Kesco reserves the right for any modification/cancellation of the
(RFP)/applications if required, without assigning any reason thereot.

Enclosed: As above

—

L
k( Anand Kumar)
Dy, Chief Account Officer

Ref.No. Kesco/Acett/ - Dated:

Copy forward to Executive Engineer (I'UCell) for upload of information at website of

Kesco, Kanpur.

{ Auand Kumar)

Dy, Chiel Account Officer
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REQUEST FOR PROPOSAL(RFP) DOCUMENT FOR EMPANELMENT OF FIRM
AS INTERNAL AUDITOR

KANPUR ELECTRICITY SUPPLY COMPANY LIMITED

1. OBJECTIVE:- ) '
Kanpur Electricity Supply Company Limited (KESCo), a subsidiary Co. of UPPCL intends to

empanel eligible firm for the internal Audit work for the financial year 2023-24 to 2024-25.
As per decision of the management, internal Audit work is to be carried out by the
empanelled firms of Chartered Accountant/ Cost Accountants. The very prime objective of
the management is to cover up all the areas of the activities under Internal Audit for wh.ich
detailed scope of work attached as per Annexure-A. The Internal Audit will aim at ensuring
porper and full compliance of rules, orders and procedures as prescribed and to avoid
inefficiencies

2. IMPORTANT DATES:-

Date of Issue of RFP 22.08.2023
Last date of submission of proposal 05.09.2023 (Before 05:00 PM)

3. ELIGIBLE CRITERIA:-

) TR THER dUd PRE THSRT &) ARG wHEs @ P 8
o 2| S R @ A W NevHed /6 ¥ & e I
prescribed Institute of Chartered Accountants of India, New Delhi P I B
BRE VB Bl Al W MBI /BH § & f9® U prescribed
Institute of Cost Accountants of India, Kolkata P I B BH BT SRl
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Note:-Firm which were empanelled for earlier years, but did not undertake/accept the Internal
Audit work completed the Internal Audit work within the prescribed time limit or whose work
of audit were not satisfactory in past year and these firms profile shall not be considered for
empanelment for 3 years. Further Earlier empanelled firms have to apply again for
empanelment, if interested.

4. SUPPORTING DOCUMENTS:-
Profile of the firm which shall include the following documents:-
i.  The firm shall submit a declaration for no. of years in existence (along with
ICAVICMAL firm registration certificate issued by ICAI/ICMAI)
ii.  Selfattested Copy of PAN Card and GST Registration Certificate.
iii.  Details of partners in firm (ACA/FCA Separately).
iv.  Experience details along with work completion/Experience Certificate of work
allotted by CAG, Nationalized Banks, UPPCL & Its Subsidiaries.
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- SUBMISSION OF THE PROPOSAL.:-

: The proposal .
N“\. o ) .
Proposal in the prescribed format with profile of firm and all other necessary documents

add SS The : ¢
ressing to The M“'mglng Director, KESCo, Kanpur and should be submitted on or before

A ) g
03:00 PM on 05.09.2023 (o Email ID: gmkesco@gmail.com and Send the physica Cate
the following address:-

To,
The Managing Director
Kanpur Electricity Supply Company Iimited

14/71 Kesa House, Civil Lines, Kanpur-20800 |
6o SCOP ¢ ' ‘e | {

UDIT FEES
The Internal Audit fees will be according to the category of unit assignment to the firm.
The Category of units and fees therefore is prescribed as under:-

\

TTACHED

Category of Name of units/Offices Fees per Annum No. of
Units/OfMices (Amount in Rs.) | Working Days
RS SN N (Expected)

1 B TR R I 4

A Discom  HQ/Revenue  Division/  Electricity | 40,000/-Per Unit 15 Days
Distribution Cirele and Equivalent Units

B Store Division/Construction Division/Llectricity | 25,000/-Per Unit 10 Days
Distribution Division for Bill Revision Audit

SUBMISSION OF INTERNAL AUDIT REPORT
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OTHER CONDITIONS:-

1) The management of Kanpur Electricity Supply Company Limited
(KESCo) reserves its right to reject any proposal without assignment any
reason.

2) If the empanelled firms of Chartered Accountants/Cost Accountants do not
undertake the internal Audit work or completed the Internal Audit work
within the prescribed time limit, the management of Kanpur Electricity
Supply Company Limited (KESCo) may assign the work to other firms of
Chartered Accountants/Cost Accountants and the loss of work shall be
considered for penalty to original firm and the name of that particular firm
will be removed from the list of empanelment and extra expenses incurred
by the management in getting the worked done shall be levied on the
original firm to whom the was previously assigned.

3) The management of Kanpur Electricity Supply Company Limited
(KESCo) will have full rights to oust any of the firm from empanelment
without assigning any reason and also to change the Units & offices
allotted for Internal Audit work of empanelled firms.

4) In future, if any embezzlement, fraud or financial irregularities are
noticed/found in units/offices for which Internal Audit work has already
been conducted by the empanelled firms of Chartered Accountants/Cost
Accountants, the said firm will also be ousted from the empanelment of

future.



5) Units allotted for conducting Internal Audit for one financial year can be

6 ;:‘I:}“gf?d In next ﬁm‘mcial year at the sole discretion of the management.
115 only of Empanelment of firms and final decision related to
allotfnerlt of unit for audit shall be vested with management and same will
be b"nd'“g to all. Any further communication regarding change of unit or
enquiry related to allotment of Audit work will not be entertained.
7) Only firm profile received upto 05.09.2023 shall be considered for
empanelment, Any other further documents shall not be considered after

above date and incomplete profile/documents shall not be considered for
empanelment,

On Letter head of CA Firm
Form of Proposal

Format for submission of information of the Chartered Accountant/Cost Accountant Firm for
selection as Internal Auditor of Kanpur Electricity Supply Company Limited (KESCo).

1. Name of the CA/CMA Firm.

2. Registration No. & Date of registration of CA/CMA Firm.

3. Registered Address.

4. Name of Partners with membership No. & no. of years for which associated with firm.

5. Details of qualified CA/CMA staff,

6. Details of assignment of Internal / Statutory Audit of Power Sector
Companies/Distribution Companies.

7. Details of PAN, GST No. of the firm.

8. Other information, if any.

Signature of Authorized Signatory
Name & Designation

Seal of CA/CMA Firm

Date:

Place:

Note: Copies of certificates/documents in support of above details shall be attached.
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Empanelled firms of Chartered Accountant/Cost Accountant will be required to
examine and check all the Primary Books of Accounts and Subsidiary records incidental to
the working of company Headquaner/ZondCirclc/Division/Sub—Division on manual basis a8
well as through ERP module, as the case may be.

The irregularities noticed/found will be grouped under the following sub heads:
) 1-_Serious Financial Irregularities - which results in financial loss to corporation i.e.

embezzlement and use of financial powers beyond limits, as envisaged in various and

expenditure over and above budgeted limits.
- Norma i - diversion of funds and irregularities of similar

nature, which may cause temporary loss to the corporation/Discoms.

3- Procedural Irregularities- which resulted due to non compliance of prescribed
procedures.
A sample Scope of Audit has been prepared as below, which can be modified as per
_ any special requirement of Corporation/DISCOMS for the particular unit/division :-

1- For Internal Audit purpose Test Month will be decided by the Internal Auditor for each
block of Audit Periods. The selection should be on the basis of maximum expenditure in the
month of the audit period. Internal Auditors will conduct Internal” Audit for the said Test
Month i.e. complete vouching of Cash Book of the Units/Divisions and adjustment vouchers.
However, the intemnal auditors shall have access to the records for the entire period covered
under audit and may check the same, if deemed fit to form an opinion. Rough Audit Note
will be issued for daily observation and reply of the same will be collected.

2- All the transactions of the Test Month, selected as above, will be checked thoroughly and
the effect of all the transactions of the test month will be highlighted. Further, the
transactions of other months of the year will also be test checked by the Internal Auditor.

3-(A)-Transactions related to establishment: - In this regard, the following transactions/

documents will compulsorily be audited:-

(a)  All employees data, captured on ERP System.

(b) (a) Test checking of maintenance of service hook, pay scroll, leave account,
pension casc and other establishment matters.
(b) Checking of List of employces, who retired last year and current year, and to
ensure that their terminal benefits arc processed.

(¢) Toensure compliance of IndAS-19.

(d)  Service Book (Pay fixation, leave availed, service verification, leave entitlement,
annual increment, last pay certificate etc.)

(¢)  Incumbency Register (New appointment/posting transfer, retirement etc.)

()  Documents related to the transactions of stores material and T&P especially in
connection with the issue of no dues certificate to the employees.

(g) Miscellaneous advances accounted for and disposed off against the officers and
officials.

(h)  Checking of opening of temporary Advances Imprest and Permanent Imprest and
their adjustment within reasonable time.

(i)  To tally the list of the employees going to be retired with their service book,
personal file, incumbency register.

Page 6 of 21
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3(B) Transactions related to Works,

gmf:om:} of the finalization & submission of GPF/CPF schedules and
" D ‘ dencd statements to UP. Power Sector Employees Trust so
To ensurc may issue the GPF/CPF slips well in time.
nsurc that all the papers required for pensionary benefits of the retired as well
& of the deceased employces as per rules, and their timely submission to the
competent authority, so that the objections, if any, may be removed timely.
Checking of Pay bill Register/T. A bill Register.
Checking of the final paynent cases of pension (O
documaents 1o concerned authority
Checking of GPF/CPF Schedule of the

PF/CPF or timely submission of

employees in accordance with accoums.

ked and minutes of meeting

Tender procedures for inviling tenders ghould be chec
should be verified with regard to budget provisions, their administrative and

financial approval, work orders, supply orders, estimales a8 per list of tender
floated and decided/cancelled by the unit. Work Orders/Supply Order of
agreements issued  during  the  Test Month for carrying out/execution of
work ‘supply sha'l be fully checked since publication of tender 1o its finalization. In
addition 10 above, the entire cases of purchases/works decided by various tender

committecs dunng the year arc roquired to be checked.

Checking of Lol/Agreements as per register/list of total contracts/work-
arders'supply onders running in univdivision/Sub-division.

Payment Status’ Verification of bill status as per report online for samvida portal
in case of labour/Couotractual payment.
Provisions of verified /non verified portion of agreement/Lol.

List of unpaid bills/Liability with the reason thereof which remain unpaid, during

the last day of preceeding March and provision thereof.
Checking of itemwise receipt and utilization of funds so as to ascertain the
&iversion of funds, if any, in the office/unit/division under audit. Such list be

produced.
Tharough checking of the transactions of main cash book and subsidiary cash book
(Pay & T.A.) and physical verification of the cash as per bslance of the cash book

on current date.
Verification of the transactions of SJ 1 to 4 with the related vouchers and Invoices.

Checking of the stock accounts- issue and receipt of stock and T&P.
Checking of Physical verification reports of the stores material/inventory/ T&P.

Checking of the ERD/Suspense Register with the cash book and monthly accounts.
Dedoction of Tax (TDS) and Collection of Tax (TCS) and its remittance and

filling of returns in time. List of unsettled notices of Penalties imposed by Income-
Tax Department for non- deduction/collection, for short deduction /collection and
late filling of returns.

Verification of Assets and Checking of Fixed Assets Registers. Also to guide/assist
in preperation/maintenance of Fixed Asscts Registers as per requirement of the
Q‘Checkins/ouﬁﬁcadon of Depreciation provided by Unit.

| p-@ /b‘%om




3 (M)  Checking of Completion Report of various completed works In Unit during the
year and its capitalization.

(©)  Checking of monthly accounts with the balances of subsidiary books and records.
Certification of Opening Balances.

(™ Al payments relating to exeoution of work/supply of material
checked with Measurement Book and order issued.

(@ Checking of Advances given to Contractors/Suppliers for execution of
work/supply and its adjustment as per specified norma/rules.

(r)  Checking of the pending cases with the courts vis-a-vis occurring of contingent
liability,

(8  Checking of the log book of the Car/Jeep etc (Departmental vehicle)

(0  Checking of the papers related to the Bank Reconciliation statement of the banks
of the division/unit and actions and accounting thereof.

(u)  Checking of the reconciliation of Cash IUT, AG-33, AG-34.( Remittances to HQ
& receipts from HQ.

(v)  Checking of the Register of ATD/ATC, Debit note/Credit note, WMDR/ WMCR
with cash book/monthly accounts and its accounting after adjustment if any, and
confirmation as the case may be in order to clear [UT.

(w) Checking of the Register of receipts/issue of M.B.

(x) Checking of accounting of the payment of interest and repayment of loans and
loan/grants/subsidy in accordance with the Loan agreement instructions of Govt.
orders (In case of Co./Discom HQ/Offices, it should also be checked in accordance
with the order issued by UPPCL/Discoms).

3 (C) Checking of the records.documents related to Revenue

(@)  Sanction of Load with records/register with online report.
()  Register of the agreement of consumers as per online report.
(c)  Reports of new connection released at division sub-division level.
(d) Ledgerisation as per division /sub-division records tallying with online reports.
()  Issueof first bill of new consumers with reference to connection application.
® Checking of reconciliation of revenue realization and its remittances with revenue
cash book and with main cash book at the end of the month.
(8) Checking of the particulars of R-4 & R-5 with the cash book and bank statement.
(h)  The following issues related to Revenue Assessment:-
i.  100% checking of the bills of heavy consumers and their posting in consumers
ledgers as per latest tariff/rules.
5 ii. To check applicability and implementation of Tariff in the online billing
system.
ili.  Checkingofthe N.R., LD.I',, A.D.F. bills & bills revision register.
iv.  Revenue assessment in case of theft, raid and burnt & jammed meters.

shall be fully

6] . The following issues in connection with revenue receipts:-
i Checking of Revenue Cash Book (Computer/Manual both).
ii.  Checking of reconciliation of Revenue Cash Book and revenue realization

statement as per online System.
b (- G o 7
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iii. To check
facilitator l::*:g:‘ t:c revenue received from the consumers as well from
| bk alan. n deposited in division timely and remitted in time to the
v,  Checki ;
Stalhkmg of the remittance deposited in bank on the basis of bank statement/
o = CITLenl‘from service provider and booking in cash book.
. ser id wise detail of cash collection and booking in cash book on the basis of

online report.

@ . The following issues related to dishonored cheques :-
l Checking of minus entrics in Revenue Cash Book.
ii.  Checking of charging the amount of dishonored cheques, bank charges and
surcharge to the consumer concerned.
fii.  Checking of the realization of the amount of dishonored chegues (by cash or
bank drafl),
iv.  Ensuring whether no facility to the consu
through cheques for payment and report, if any.
()  Other revenue matter to be checked :-

i, Checking of input/output data of computer/manual billing.
ii.  Checking of the cases of disconnection of defaulter consumers as per online

report.

iii.  Checking the cases of permancnt d
per online report and accounts.

jv.  Checking of the maintenance of th

3 and section 5.
v. Investigations of the appeals against 'Shaman Shulk and its final disposal.

vi. Checking of the records relating to waiver of the LPS by Govt. /one time
settlement as per OTS register and online collection report.

To check the cases of the electricity dues received from consumers in
installments as per register /online report.
viii. To check the bills of temporary connections

check the extension of temporary conncection.
ix. To check bank reconciliation statement of the Revenue Cash Book with Bank

account (Revenue). to check adjustment of old entries appearing in the

reconciliation statement
x. 0ld and pending cases of embezzlement.
Cases of the sanction of the load reduction.

mer for further deposit of revenue

isconnestion and waival of fictitious dues as

e records/documents required as per section

vii.

and realization related thereto, 10

xi.
xii.  Security received from the consumers and interest thereon and its accountable.
xiii. Checking of the commercial statements (R-1, R-2,CS-3, CS-4, SG-iv) and its

correctness

xiv. Implementat
Checking of the Register of money Receip

collecting agents.

Checking of the used reccipt books and its return.
d relevant records for bill revision by all

ion of orders related to Revenue receipts issued by UPPCL.

XV. t Books from HQ and its issue to the

Xvi.
xvii.  Cheking of Bill Revision Register an

a concerned staﬁé‘. 4
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ii.
iii.

iv.

vi.

vii.

viii.

e..

-

Other Important Matters to be checked ;-

Thorough checking of the agreements of sale, purchase of energy from Central/ State
level, Wheeling charges (Receivable & Payable), Surcharge (Receivable & Payable),
Rebate (Receivable & Payable), UL charges/Reactive energy charges (Receivable &
Payable), Sale/Purchase/Reconciliation of Co-generation/Bio Energy in accordance
will the instructions and rates/guidelines prescribed so far by the central/State
Electricity Regulatory Board/the management/NRPC and accountal of these.

Detail/ ledger of fund released for payment of Power Purchase.

Detail of Power Purchase and their allocation towards discoms with accounting

Procedure.
Detail and types of fund/loans/grant and subsidy received from Govt/REC/PFC and

their allocation to Discoms with accounting procedure.
Detail of funds remitted to units/Discoms and to indentify and report no

utilization certificate against them.

n-receipt of

Checking of the statement of Annual Revenue Requirement (ARR) submitted by

Corporation Discoms presented to UPERC.

Checking of the agreements made for sale/purchase of energy and its impact on
accounting.

Insure that units have complied wi

work will also include:-
Checking of all necessary provisions in the accounts along with lists, Also

checking of progressive Dr./Cr. figure of final accounts with the monthly booking.
Checking of misc. receipts and their proper accounting in books of accounts.
Checking of Maintenance of all essential registers/accounts records i.e. Security
Deposit Register, Misc. Advance Registers, Purchase Register, Rent Register, Inter
Unit Transfer/Acceptance of ATD. Inter Corporation transaction and its
reconciliation with respective Corporation. Register of legal cases etc. (List is only
indicative not exhaustive), but to ensure the list for Contingent Liabilities for
Balance Sheet is prepared and submitted.

Checking of all important lists of balance i.e. Misc. Advance, Purchase, Deposits,
Advances, [UT etc. consumers ledger (List is not exhaustive) and matching of list
with the book balances.

Checking all cssential statements to be attached in the Annual Accounts ie.
Quantitative data, Statement of outstanding of SSI Units/units covered
underMSMED Act, 2006. Contingent Liabilities Tax Audit Report, Statement of
Investments etc. :

Checking scrutiny and adjustments of Bank Reconciliation Statements, Funds
reconciliation (i.¢ balances available last day of the audit-year and its details,
itemwise) and other Reconciliation Statements e.g. with CSC/Payment
Gateways/Payment Facilitator/ Cash collection Centre/Self help groups etc.,
Reconciliation of pending Liability in Unit as per Register and Books of Accounts.
Checking and scrutiny of physical verification of Stores & Spares as well as T&P.

N ..

th the accounting policies of Corporation. This




Reporting on timely remittance of all statutory dues &g, Income tax (1D8), Serviee
tax, VAT, GST cte and timely filing of respective returns, alangwith TCS wherever
applicable.

Verification/Checking of opening balances of all numetieal heads Specially 1UT/Inter
Discom Transactions.

The Internal Auditors while conducting internal Audit will also ensure that in
accounts and in related aceounting records required procedures tinve been complied
with in accordance with CARO 2020, IndAS and reports of statutory and
supplementary audit of A.G. '

Validation of all balances brought forward from [aat closing balances in al] the heads.
Checking any other matter/recordg/documents which he deems fit of important 10
complete he internal audit his readnble remarks for management.
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V.®. COWER, CORFORATION LIMITED
(Govt. of Uttar Prudash Undertaking)

CINIUNZZOLUTFTO09RGC 02450
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"(v) 25% checking of bills (Except Government Department Bills and PTW
Bills) issued and revised by any Revenue Division or their Sub Division
as per Report Generated on System."

SR prale ST o 2080~ / AcE-arafer / 2022-26-% /2021 fAE 12 feramav,
2022 D 0 WY T T@R §Y 9 I WA % G A AL | /

WS- 2052(i)-Hrl / dieE-vre /2022, TR | .
gRf RefRe 3t qanf @ Jawas Frae g Jfa— n

1L ¥ e AR (), SaN Yo Y, a6 | \

2. 3R, S0%0 YTeY HRUNYA oo, fe Waw, s | |

3. WEw FRU®, So%0 UTR RUNYH fél0, TGS |

s v Frive, qatae /weitee /<fiitea / aftewtEe g R R f0, IR/ FETE /
HTRT /3]G T4 Be! SR |

5. PR (@ogo Td w0 / e/t / R / BRARE QT /3E0dN), T0W0 WER RN
foro, wfdd e, TGS |

6. frew (@od0 v w0 /Tee /e / ), yafeaa / weataet / SRwites / Redee fagd
AT e fto, IR / @S/ TR /RS Td @] AR |

7. o ahE—yem /R /gd, Sovo TIaR FRUNYA 0, WK aR, FEES |

g, R g st gt / Akt / <fivifeer / oefae . R R P fdo, aRvRR/

TGS /TR /ARG UG DYl PG |

0. T Hfgw (Wl W), J0N0 YR BRYRY [, BT, TIETS |

0. WEFRT®, wRwV vd wee T e, Ry amor G S S9T@ |

11, TG TR (e Td oRal §e0), T0W0 TR BRUR o, VRKY MO, SRS |

12, QR e Wi, SoW0 UTaY BHIRUNYI fofo, AT N, AU |

13, G anferor arfvgear /arftrerdl arftva, qatre /et aivoltw / ultedifes Rga Rawo
o fr0, arRIRD /G / ATRT/ ARG T @) d |




y

B S RGICLE RN Vs e e e W S — BRINTA R0/ qafeerer /
Tt / <Rivitae / wRgate fae faaeor frm o, amRt /o /o /RS T B
AR |

15. gﬂq‘rﬁ %ﬁcx 050 R BRI fng, m/W/MWﬂ/EﬁW/Wﬁ ferega
oy

fero, W@/m&/m/mwm
\//*’@W%ﬁ Eﬁﬂﬂomﬂﬁﬂlmﬁm mw‘te:ouocrmmu‘r%m%oﬁ

TS Www. uppcl org W YIS H¥A 2|
17. &<C BIgd |

T B,

e xsaﬁQ
ﬁfm v m)




